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1. OBIIASI XAPAKTEPUCTUKA ITPOTPAMMBI

1.1. HopmaTuBHO-IpaBOBBIE OCHOBAHHSI Pa3pabOTKH NPOrpaMMmbl

HopmaryBHY0 NpaBoBYIO OCHOBY pa3pabOTKH POrpaMMbl COCTaBIISIOT:

- QenepanbHblii 3aK0H 0T 29 nexabdps 2012 r. Ne 273-03 «O6 o6pazoBaHuM B
Poccuiickoit @eneparumny;

- Ilpuka3 Munrtpyna Poccun ot 12 anpenst 2013 1. Ne 148u «O6 yTBepkneHUH

YpOBHEW KBanuuKaluii B 1ensx pa3zpaboTKU IPOEKTOB MNpoQecCHOHATbHbIX
CTaHJIaPTOBY;

- Ilpukaz Munobpuayku Poccun ot 1 urons 2013 r. Ne 499 «O6 yrBepkaeHuu
[Topsinka opraHu3alMyd W OCyIIeCTBIeHHs O00pa30BaTENbHONM JeSTEIbHOCTH 10
JOTIOJTHUTENBHBIM NMPO(ECCHOHATIEHBIM MPOrPaAMMaM»;

[Tpukaz Munobpnayxu Poccuu ot 13 aBrycra 2020 r. Ne 1016 «O6 yrBepx)aeHun
(enepanbHOr0  rocyJapcTBEHHOTO  00pa30BATENbHOIO  CTAHAAPTA  BBICIIETO
oOpazoBaHusi — OakajaBpuaT 10  HampaBieHHIo  moarotoBku  38.03.04
["'ocynapcTBeHHOE ¥ MyHULIUITATIBHOE YIIPABICHHE).

[lporpamma  pazpaborana Ha  OcHOBe  IPO(eCCHOHATBLHOIO  CTaHAapTa
«Crenuanver B cdepe 3akymok» (yTB. IpuKazoMm MuHHUCTEpPCTBA TpyAa M
conuanpHoi 3amuThl PO ot 10.09.2015 Ne 625H).

1.2. Bua npodeccnona/ibHON 1eATEIBLHOCTH H (MIH) KBATH(HKALHS

JeATebHOCTE 10 OCYLIECTBJICHUIO, KOHTPOJIO M YMPAaBIEHHIO 3aKyIKaMH JiIs
obecrieueHts rocy1apcTBEHHBIX, MyHUIUIAIBHBIX U KOPIIOPATUBHBIX HYXKI.

1.3. O61acTh NnpUMEHEHHs] TPOrPAMMBI

Hacrosmas nporpamma npenHa3zHaueHa Jyisi MOANOTOBKY CIIEIHATUCTOB B cepe 3a-
Kynok. lleneBasi rpynna: pyKoBOAMTENM KOHTPAKTHBIX CJIY)KO, KOHTPAKTHBIE yIIpaB-
JISOLIKeE, MpecenaTed U YWIEHbBl KOMUCCHM, CIeLMaIMCThl OPraHOB TOCYIapCTBEH-
HOW BJIACTH M MYHMLMIAIBHBIX 00pa30BaHUil, MHbIE 3aUHTEPECOBAHHBIE JIMIIA, JKE-
JTaloIIMe MOBBICUTH YPOBEHb CBOEH KBAIM(PHUKALUK B 00IaCTH 3aKYIIOK.

1.4. TpebGoBaHus Kk caymaTeasimM (KaTeropuu ciymareiei)

Jlnna, umeromue cpeHee npodeccHoHanbHOe W (MIH) BRICIIEE 0Opa30BaHKE; JIMIIA,
MoJy4arouiye cpejHee npodecCHoHaIbHOe U (UIH) BhIciee oOpa3oBaHue (CTY1E€HThI
crapimux Kypcos). Hanuuue ykazanHoro oOpa3oBaHHs [MOJUKHO MOATBEPKIATHCS J10-
KYMEHTOM I'OCYJapCTBEHHOTO MJIH YCTAHOBJIEHHOTO 00pasia.




L.5. Ileab u nuanupyembie pe3yibTaThi 0CBOCHHS MPOrPAMMbI

[lesibio mporpammpl SBJIsETCS COBEPILEHCTBOBAHME MOATOTOBKH MPO(eCCHOHAIBHBIX
KaZpoB B cepe rocy1apcTBEHHBIX 3aKyIOK B COOTBETCTBUM ¢ DeepaibHbIM 3aK0-
HOM oT 18 mross 2011 r. Ne 223-@3 «O 3akynkax ToBapoB, paboT, YCIyT OTEIbHbI-
MU BUJIAMH FOPUIMYECKUX JIUID, B COOTBETCTBUHU ¢ TPeOOBAaHUSIMH OCHOBHOM 0Opa-
30BaTEJIbHOM IIPOrpaMMbl BBICIIETO 0Opa30BaHMsi MO HANPABICHHMIO MOATOTOBKU
38.03.04—«I"ocynapcTBeHHOE W MyHHIMIIAIBHOE ypaBieHue» (YTB. TpuKazoM Mu-
HUCTepCTBa 0OpasoBanus u Hayku Poccuiickoit Pepepamuu ot 13.08.2020 N 1016),
mpoeccroHanbHoro cranpapra «Crelanuct B cdepe 3aKynok» (YTB. TIPHKa30M
MununcrepeTsa Tpyaa u colanbHoi 3amutel PO or 10.09.2015 Ne 625H).

1.5.1 llens u n1aHHpyeMble pe3yabTaThl 00yYeHHsi
Crnywartens B pe3sysibpTaTe OCBOCHHs MPOTPAMMBI JIOJKEH O6NIafaTh ClEXyFOIHMHU
npodeccHOHATBbHBIMU KOMIETEHIUSAMMU:

Baaperts:

- HOBBIMH KOMIIETEHLIUAMH, HEOOXOIMMBIMHU JUISI OCYIIECTBIICHUS CIYXKALUMU
HOBOrO BUJA MPO(ECCHOHANIBHON NeATebHOCTH B cpepe roCyIapCTBEHHOTO U My-
HULMNAIBHOTO  YIPaBJIEeHHs, TPUMEHEHHE KOTOPBIX CIIOCOOCTBYET COLUAIBLHO-
OKOHOMUYECKOMY Pa3sBUTHIO PErMOHA W MOBBIILEHUS Ka4eCcTBa MMOATOTOBKH Peanu3a-
MU YNPaBICHYECKUX pelIeHuH, obecrieyeHne 0az0Boro o0pa3oBaHMs CIIYXKALIEro
3aHUMAEMOH TOKHOCTH,

yMeTb:

Mcnosnb30BaTh BEIYUCIUTENBHYIO U UHYIO BCIIOMOTATENIbHYIO TEXHHUKY, Cpel-
CTBA CBSI3U U KOMMYHHUKAIIMH

Co3naBath 4 BecTH HHQOPMAIMOHHYIO 0a3y JaHHBIX

MsrorasiuBarh JOKyMeHThI, (OPMHUPOBATL, ApXUBUPOBATH, HAIIPABJIATL JOKY-
MEHTbI U HH(OPMALIHIO

O600wmare noayyeHHy0 WH(OPMALMIO, LEHBI HA TOBApbl, paboThl, YCIyTH,
CTaTUCTHYECKH ee 00pabaTbiBaTh U (OPMYITMPOBATH AHATUTHYECKHE BHIBOJIBI

OGoCcHOBBIBATH HAUATBHYIO (MAKCUMAJILHYIO) LIEHY JOTOBOPA

OnuceiBaTh 00BEKT 3aKYITKH

Pa3pabaTbiBaTh 3aKyOYHYIO JOKYMEHTALIMEO

Paborate B eiHO#N MH(OOPMAIIMOHHON CUCTEME

B3aumonelicTBOBaTh ¢ 3aKyMOYHBIMH KOMHCCHSIMM M T€XHHUYECKH OOecIeum-
BaTh JIE€ATEIILHOCTb 3aKYITOYHBIX KOMHCCHH

AHaJIM3UPOBATH MOCTYIHBIIIHE 3asBKHU

OueHuBaTth pe3ynbTaThl M OIBOAUTH UTOTH 3aKYTIOUHOM NPOLEAYPbI

D®opMUpOBaTE M COIVIACOBBIBATH IPOTOKOJNBI 3aCEeJaHMi 3aKYIIOYHBIX KOMMUC-
CH{ Ha OCHOBAaHWM PELICHUH, IPUHSATHIX YICHAMH KOMUCCHHU TI0 OCYIIECTBIIEHHUIO 3a-
KYTIOK

[IpoBepsATh HEOOXOAMMYIO JOKYMEHTALUIO JIJISl 3aKJIFOUCHUS KOHTPaKTOB

OcyiecTBisTh npoueaypy TOANHCAHKWS KOHTPAKTa C MOCTaBIIMKAMU (IOI-
pAAMUKaMU, UCITOJTHUTEISIMHE )




OCYU.[GCTBJ'IFITI: OpraHu3anmur OHﬂaTBI/BOBBpaTa ACHEXKHBIX CPEACTB

OpraHu30BBIBaTh yIIaTy JEHEXKHBIX CyMM 110 GAHKOBCKOH rapaHTHH B npemy-
CMOTPEHHBIX Clly4asix

Paborars ¢ 3akyno4Hoi qokyMeHTalmeit

AHaNM3UpOBaTh TOCTYIHUBIINE 3aMEYaHusi U TIPEIJIOKEHHUS B XOIe 0blie-
CTBEHHOT0 00CY)K/ICHHUs 3aKyNOK 1 GOPMUPOBATh HEOOXOAMMBIE JOKYMEHTbI

[ToproraBnuBath miiaH 3aKynok, BHOCUTh B HET'O W3MEHEHHSI

DopMUPOBAThL HAYAILHYIO (MAKCHMAIIBHYIO) LeHY KOHTpaKTa

O06pabaTbiBaTh U XpaHHUTh JaHHBIE

Bo16upats criocob onpenenenns nocraBiyka (MoApsSI9HKa, HCIOIHATEIS)

OpraHu3oBbIBaTE U KOHTPOJIMPOBATH PAa3pabOTKy MPOEKTOB KOHTPAKTOB, TH-
MOBBIX YCJOBUH KOHTPAKTOB 3aKa34HKa

CocrapiaTe 1 0QOPMIIATE OTYETHYIO JOKYMEHTALHIO

3HATh!:

Tpebosanus 3akononarensctBa Poccuiickoit Menepaliii ¥ HOPMATHBHBIX 1pa-
BOBBIX aKTOB, PETYJIMPYIOIIUX [EATeIbHOCTh B chepe 3aKyIoK

OCHOBBI rpaXIaHCKOTO, OI0KETHOTO, 3eMENILHOTO0, TPYI0BOI0 M aIMHHHCTpA-
TUBHOTO 3aKOHO/IATE/ILCTBA B YaCTU NPUMEHEHHS K 3aKyIIKaM

OCHOBBI aHTIMOHOTIOJILHOI'O 3aKOHOATENILCTBA

OcHOBBI OyXranTepckoro yyera B 4aCTH NIPUMEHEHHs K 3aKyITKaM

Ocobennoctu neHooOpa3oBaHus Ha PEIHKE (110 HAIIPABICHUIM)

Mertonbl onpeneneHuss # 000CHOBaHMS HAYalbHLIX MAaKCUMAJIbHBIX II€H KOH-
TpakTa

OcHoBBI HHDOPMATHUKY B 4aCTH MPUMEHEHHUS K 3aKyIKaM

DTHKA 11€10BOT0 OOLIEHHUS U IIPABHIIA BEJEHHUS [IEPETOBOPOB

Jucuuninna Tpyia ¥ BHyTPEHHHN TPYJI0BOH PacIiopsioK

TpeGosanus oxpans! Tpyia

OcobeHHOCTH cocTaBeHHUS 3aKyTTOYHOMN 10KYMEHTAIUH

[Topsiiox ycTaHOBIEHHUS 11IeHOOOPa3yOUMX (JaKTOPOB U BBIABICHUS KAYECTBEH-

HBIX XapaKTePUCTHK, BIMAIOIIAX HA CTOUMOCTH TOBApoB, pabot, yciyr (10 Hampas-
JIEHUSM )

JKOHOMHYECKHE OCHOBBI I_leH006pa30BaHHSI
(OCHOBBI CTATUCTHUKH B YACTH IIPUMEHEHH S K 3aKYIIKaM
PernamenTsl p360TbI SJICKTPOHHBIX TOPTOBEIX IINIOMIA0K

ITopsimok cornacoBanust 1 pOpMHUPOBaHHsI TPeGOBAHHI K 3aKyaeMBIM TOBAapaM
paboTam, yciayram.

b

1.5.2. XapakrepucTuka npodecCHOHAILHOI 1eATEIbLHOCTH BHINYCKHHKA

BBIMyCKHUK FOTOBHUTCS K CIIEIyIONIUM BHIAM JESITeIbHOCTH:

Kourpone u ynpapnenue 3akymkamu juist 9Q(eKTUBHOTO M pe3yJbTATHBHOTO
MCTIONIb30BaHMs  CPE/ACTB, BBbIJICIEHHBIX JUIsi O0ECHedeHUsi IoCyAapCTBEHHBIX,
MYHWLMIAIbHbIX W KOPIMOPATHBHBIX HYXI. JIeATENBHOCTH MO TUIAHUPOBAHHIO MU
OpraHu3ali paboTel OPraHOB rocyNapcTBeHHOH BiacTu Poccuiickoii ®enepanumy,




OpraHoB

MECTHOTO cCaMOoynpaBJIeHHA, FOCYNapCTBEHHBIX M  MYHHIIUIIAJIBHBIX

UPENPUATHE ¥ Y4PeX/IeHUH, OOEeCTBEHHO-TIONUTUIECKHX, KOMMEPUECKUX U
HEKOMMEpPUECKUX OpraHu3aluii B cepe 3aKynok
YpoBeHb KBaTU(pUKaIKK: 6 YPOBEHb.

1.5.3. Ilnanupyemble pe3yjabTaThl 00y eHHs

BoimyckHUK — fokeH  obnamath  mpodeccHoHATbHBIMU KOMIIETEHLIUSIMH,
COOTBETCTBYIOLIMMH BUIY(aM) JI€ITENLHOCTH:

Kon

Haunmenosanue BUIOB JIeSITeIIbHOCTH u npogecCHOHAIBHBIX
KOMITETEH MM *

BA1

Kontposns u  ympasnenne sakynkamu  gns >hdEeKTHBHOrO |
Pe3yNbTaTUBHOIO  MCIIOJIB30BAHUSI  CPEJCTB,  BBIACJIEHHBIX IS
obecrieveHns rocyJIapCTBEHHbIX, MYHHUMMATBHBIX M KOPIIOPATHBHBIX
HYX]

ITIK 1

yMeHHe pa3pabaTeiBaTh METOAUYECKHE W CIIPABOYHBIE MATEPHAIIbI [0 BO-
npocaM NEeATE/IbHOCTH JIMIL Ha JIOJDKHOCTSIX IOCYIapCTBEHHOM IpaiaH-
cKoit ciy»k0Obl Poccuiickoii deneparinu, rocy1apcTBeHHO#M i1y kObI CyOh-
ekToB Poccniickoit Menepaliu U MyHULUTATBHON Ci1yXKObI, JIUL[ 3aMe-
IMAKOIIUX roCyapCcTBeHHbIC TODKHOCTH Poccuiickoit Menepaiuu, 3ame-
HIaOIIUX rOoCylapCTBEHHBIE JOJKHOCTU cyOBekToB Poccuiickoii ®ene-
panuuy, JIODKHOCTH MYHHLOMIIANBHOH CIyXKObI, aJMHHUCTPAaTHBHbIC
JAOJKHOCTU B TOCYNApCTBEHHBIX W MYHULMNAIBHBIX MPEINPHATUAX H
YUPEXKICHUSX, B HAYYHBIX U 00pa30BaTe/IbHbIX OpPraHU3alUsIX, [I0JUTHYE-
CKUX TapTUsX, OOLIECTBEHHO-NOIUTHUYECKHX, KOMMEPYECKMX U HEKOM-
mepueckux opranusanusax (I1K-5) cnocobHocTeio cBOGOAHO OpHEHTHPO-

BaTkCA B INPaBOBOH cucreme PoCCMH M IPaBHJIBHO MPUMEHSTH HOPMBEI
npaga (ITK-20)

B/ 2

JleATenbHOCTL 10 TIAHMPOBAHWIO W OPraHM3allMM paboThl OPraHoB
rocy/lapcTBeHHOM Bnactu Poccuiickoli ®dejepaiuu, opraHoB MeCTHOTO
caMoyIpaBlieHHs], OCYITapCTBEHHBIX ¥ MYHULIUIIAIBHBIX MPEAIPUITUN U
YUPEKACHUIH, 001LECTBEHHO-TIOJIUTUYECKHX, KOMMeEpYECKUX u
HEKOMMEPYECKUX OpraHu3aluii B cepe 3aKymnok

TIK 2.1,

BJIaJICHUEM HaBbIKAMH IIJJAHUPOBAHUS M OPraHU3aAlMM JIEATEIbHOCTH
OpraHoB rocynapctBeHHoM BiacTH Poccuiickoit ®enepaunun, opraHos
rocyNlapcTBEHHOU BJacTH cyObekToB Poccuiickoit @enepaiinu, opraHoB
MECTHOIO CaMOYINpaBJIEHUs, TOCYAAPCTBEHHBIX M MYHHIHIAIBHBIX
NPCANPUATHR M yYPEXKACHUH, TOIMTHYECKUX TMapTHH, OOLECTBEHHO-

NOJINTUYECKUX, KOMMEPYECKMX U HeKkoMmMmepueckuX opranmzaruii (ITK-
23)

IIK 2.2.

UCII0JIB30BATh BBIYMCIIUTENBHYI) M MHYIO BCIIOMOTATENIbHYIO TEXHHKY,
CpeJICTBA CBS3H U KOMMYHHKAIUH
CosnaBate ¥ BeCTH MHMOPMAIIMOHHYIO 6a3y JaHHBIX

IK 2:3.

BIIaJICHHEM HaBblKaMu cOopa, 00paboTKu MH(pOPMALIMK U y4acTHsl B HH-
(hopmaTH3aLMK AEATENBHOCTH COOTBETCTBYHOIIMX OPTaHOB BIACTH U Op-




ranuzauuii (I1K-26);
CIIOCOOHOCTBIO y4acTBOBATh B pa3paboTKe U peanM3alliy MPOEKTOB B 06-
JIACTU TOCYIAPCTBEHHOrO ¥ MyHMIMMNANbHOTo yripasienus (ITK-27)

Beinyckuuk noiokeH obnanate obmenpodeccronanbHbiMu KomneTeHimamu (OITK)

u(umn) obummu (06meKyabTypHbIME) KoMIeTeHMsaMu (OK) My yHUBepCaIbHbBIMU
komnerenuusm (YK).

Kon

HanmMenosanne o0menpodecCHOHaNIbHBIX KOMIIETEHIUM M(1MIK) 06IHX
(OOLIEKYTBTYPHBIX ) KOMIIETEHIMH HIIH YHUBEPCAIbHBIX KOMITETEHLIUH

OK-1

CIIOCOOHOCTBIO MCIIOIB30BaTh OCHOBBI (PUIOCODCKUX 3HAHUM IS POPMHU-
POBaHMs MUPOBO33pEHUYECKON TIO3UILINH;,

OK-2

CIIOCOOHOCTBIO AHAJIM3UPOBATE OCHOBHBIE OTallbl M 3aKOHOMEPHOCTU
MCTOPUYECKOTO pasBUTHS oOliecTBa aisi (GOPMUPOBAHMS PAXKIAHCKOM
MIO3ULINH;

OK-3

CIIOCOOHOCTBIO  MCIIOJIB30BATH OCHOBBI SKOHOMMYECKHX 3HAaHUH B
PAa3JIM9HBIX C(bepax JACATCIIbHOCTH

OK-4

CIIOCOOHOCTBIO MCIOJIBb30BAaTh OCHOBBI TPABOBBLIX 3HAHMH B Pa3IMYHBIX
cepax nesaTebHOCTH

OK-6

CIIOCOOHOCTBIO pa60TaTb B KOJJIEKTHUBE, TOJIEPAHTHO BOCITPHHHUMAas COLIH-
aJIbHBIC, 9THUYCCKHE, KOHd)eCCHOHaHLHBIG U KYJIBTYPHBIC pa3IMdHd

OK-7

CIIOCOOHOCTBIO K CaMOOprainu3anuy 1 CaM006pa30BaHHPO

OI1K-1

BJIa/ICHHEM HaBbIKaMH IIOMCKa, aHallhi3a U MCII0JIb30BAHUS HOPMAaTHBHBIX
H IIPaBOBBIX TOKYMEHTOB B CBOEH HpO(l)eCCI/IOHaJ'IBHOI‘:I AEATCIIBHOCTH

OIIK-2

CIMOCOOHOCTBIO HAXOAHUTH OPraHU3AIMOHHO-YIIPABIEHUYECKUE PELICHHS,
OLICHUBATh PE3yJIbTAThl U IIOCIENCTBHS MIPUHSATOTO YIPaBIEHYECKOTO pe-
IIIEHUsI U TOTOBHOCTbh HECTH 3a HUX OTBETCTBEHHOCTh C MO3ULIUH COLM-
AJIbHOU 3HAYUMOCTH IPUHUMAEMbBIX PelleHUH

OIIK-4

CIIOCOOHOCTBIO OCYLIECTBIISTE JIEIOBOE OOIIEHHE U TyOIIMYHBIE BBICTYII-
JIeHHUsl, BECTH IIEPErOBOPHI, COBEILAHMs, OCYLIECTBISAThH ACIIOBYIO Tepe-
MTHUCKY U [10|JIEP)KUBATh 3JIEKTPOHHBIE KOMMYHMKAI[UH

OIIK-5

BJIAJICHUEM HABBIKAMHU COCTABIIEHUS OIO/DKETHOW M (UHAHCOBOH OTYETHO-
CTH, paclpeleNieHnsl PeCypcoB C y4eTOM IOCTEICTBUN BIMSHUS pa3jiny-
HBIX METOJIOB U CIIOCOOOB Ha Pe3yJIbTAThI JAesITeIbHOCTH OpraHi3aliu

OIIK-6

CIIOCOOHOCTBIO pellaTh CTaHAAPTHBIE 3ajia4d NPO(PECCUOHANLHON mes-
TEJILHOCTH Ha OCHOBE WH(OPMALMOHHOM 1 OHOIHOrpadUuecKoi KyJIbTy-
pBI C NMPUMEHEHUEM HH(MOPMALHOHHO-KOMMYHHKAIMOHHBIX TEXHOJOTHUHA
U C YYETOM OCHOBHBIX TpeOoBaHU HH(DOPMAIIMOHHON 6€3011aCHOCTH

1.6. @opma 00yueHHss — 0UHO-3a04YHAsI, C IPUMEHEHHEM JAUCTAHIIMOHHBIX 00pa30Ba-
TeJIbHBIX TeXHOJIOTHH.

Pe:xxum 3aHaTHI: He Oosee 8 4acoB B IeHb




1.7. @opma 1okymeHTa, BBIAABAEMOTO 110 Pe3yJbTATAM OCBOCHHSI NpOrpaMmmael -
JIUTIIIOM O TIPO(eCCHOHAILHOM IEPETIO/IrOTOBKE YCTAHOBIEHHOTO 06pasia
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