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I[IpeaucnoBue

1 PA3PABOTAHO VupaBieHueM MOCIEBY30BCKOrO IMpPO¢GECCHOHAIBHOIO
obpazoBanus CI'Y

2 ITPUHSTO Ha 3acenanuu Yuenoro coera CI'Y mporokosn Ne 4 oT
17./0. 4643

3 YTBEPX/IEHO npuka3om pektopa o Q@f. /). AE/ 3 Ne g8

4 BBEJIEHO B JIEVICTBUE ¢ &£/ LE43

5 BBEJIEHO BIIEPBBLIE

Hacrosmmee IlonokeHue He MOXET OBITh TOJHOCTBIO MM YaCTUYHO
BOCIIPOM3BEIEHO, TUPAKUPOBAHO U PACTIPOCTPAHEHO B KA4€CTBE OPUIMANLHOTO M3JaHUs
6e3 paspemenust ®I'BOY BIIO «CI'Y umenn H.I'. HepHBIIEBCKOTOX.
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1 O0mue nosioxeHust

1.1 Otznen acnupanTyps! (nanee — OTen) ABISETCS Y4eOHBIM CTPYKTYPHBIM HOJ-
pasjienieHHeM (eIepabHOrO rocy1apCTBEHHOTO OIODKETHOrO 06pa3oBaTeNFHOIO yupe-
JKICHHS BBICIIETO MPOMECCHOHANBHOTO 06pa3oBanms «CapaToBCKHil rocyaapCTBEHHBIN
ynuepcureT umen H.I'. YepHbiiesckoro» (nanee - CI'Y) 1 nog4uHseTcs IpopeKTopy
o yuyeOHO-MeToAMYeCcKOoM padore.

1.2 Otnen ocymecTBIISIET CBOIO JESTEIBHOCTh B COOTBETCTBHH C:

- ®enepanbHbIM 3akoHOM «O6 obpasoBannu B Poccuiickoit denepauun» OT
29.12.2012 roma Ne 273-®3, Ilpukazom MuHKCTepCTBa 06LIETO U MPO(ECCHOHATBHOTO
obpasoBanus PO ot 27.03.1998 r. Ne 814. «O6 yrBepxnenun ITonoxkeHus 0 MOATOTOBKE
Hay4HO-TIEJArOTHYCCKUX U HAYYHBIX KaIpoB B CHCTEME MOCIEBY30BCKOIO IPO(ECCHO-
HanpHOrO 0OpasoBanus B Poccuiickoit ®enepanuu», TUIIOBBIM MOOKEHHEM 00 obpa3zo-
BATEJIbHOM YUPEXKACHUH BBICIIETO MPOpECCHOHANIBLHOr0 00pa3oBanus (BICIIEM YYeGHOM
3aBefieHun), (yrBepakaeHo IlocranoBnenuem IlpaBurenscta P® ot 14.02.2008 roga Ne
71);

- HOPMAaTUBHBIMH, WHCTPYKTUBHBIMM M OPraHH3allMOHHO-METOJUYECKUMH JOKY-
MeHTaMi MuHKHCTEpCTBa 00pa3oBanus U Hayku Poccuiickoit ®enepanuu;

- YcraBom CI'Y;

- MPUKa3aMH, pelIeHUsIMH, yKa3aHusIMU pykoBojcTea CI'Y;

- HactosimuM [lonoxxenunem 06 Otxerne.

2 CocraB u cTpykrypa OT1aena

2.1 Crpykrypy u wmratHoe pacnucanue Otnena yrBepxkaaer pexrop CI'Y mo
MPE/CTAaBJIEHUIO IPOPEKTOpa M0 y4eOHO-METOIMYECKO paboTe.

2.2 Otpen Bo3rnasisgeT HavyanbHUK OTrena, KOTOpPBIA Ha3HayaeTcs U 0cBOOOXKIa-
eTcs OT 3aHMMaeMO# NOJDKHOCTH pekTopoM CI'Y mo mpencraBieHHIO MpOpEKTopa 110
yueOHO-MeTOqu4ecKoi paboTe.

3 OcHoBHbIe 32a7a4u OTaena

3.1 Otnen ocyuIecTBIIsET:

- OpPraHM3allMIO0 ¥ OCYIIECTBICHHE 00pa30BaTEIbHON NEATEIHHOCTH 110 OCHOBHBIM
NpoeCCHOHANBLHEIM 00pa3oBaTEbHBIM NIPOrpaMMaM BBICIIET0 0Opa3oBaHUA — MPO-
rpaMMaMm IOJArOTOBKH Hay4YHO-IIEJarori4eckux KaJapoB B aCIHPAHTYPE;

- OpraHU3allMOHHO-METOAUWYECKOE PYKOBOACTBO TMOBBIIMICHUA KBATH(MHKALMH
Npo(eccopCKO-NPENOAaBaTeLCKOro cocTaBa U cotpyaHukos CI'Y.

4 ®ynxnun OTaena

4.1 OcHoBHBIMU QyHKIMsIMU OT/zena SBISIOTCS:

- pa3paboTKa JOKYMEHTOB, PETIAMEHTUPYIOIIMUX OPraHU3AIMI0 U OCYIIECTBICHHE
00pa3oBaTeIbHOM NEATENBHOCTH, NPAKTUKU (y4eOHOM, MPOM3BOJACTBEHHOM U MpeIu-
TJIOMHO# );

- KOMIUIEKTOBAaHHUE, IPHEM, H BEACHUE JIMYHBIX JEJT aCTTHPAHTOB,;

- OpraHM3alys NPUEMHOM KaMIIaHUU B aCIIUPaHTYPY;

- IOArOTOBKA IPOEKTA IIPUKA30B 00 yCTAHOBJIEHUH aCTIMPaHTaM CTHIICH IHH;

- METOJMYECKOE U OpPraHM3allMOHHOE oOecneueHne y4eObl aCIupaHTOB, KOHTPOJIb
3a BBIIOJHEHUEM MMM HMHIUBHUIYAJIbHBIX IUIAHOB, IPOBEJCHHE MPOMEXYTOYHOM, exe-
TOJHOM M rOCYIJapCTBEHHON UTOrOBOM aTTeCTali;
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- BEJICHUE MEPCOHAIBHOIO ¥ CTATUCTUYECKOTO y4yeTa aclUpaHTOB, a TAKKe Mpe/-
CTaBJIEHHE CTATHCTHYECKOM OTYETHOCTH B BBILIECTOSIINE opranmaunn II0 YCTaHOBIICH-
HBIM (hOpMaM B yCTaHOBJIEHHBIE CPOKH;

- obecnieueHue MOATOTOBKY U NIpUEMa KaHIUAATCKHX 9K3aMEHOB;

- MOJArOTOBKA IPEUIOKEHUH M0 OTKPBITHIO HOBBIX CHELIUAIEHOCTEH aCIUPaHTYpHI,
JUICH3UPOBAHUE U aKKPEAUTALINS;

- KOHCYJIFTUPOBaHHME, ITOArOTOBKA 3aKIIOYEHUH M CIIPAaBOK MO BOMPOCAM acIUpaH-
TYpHI, BbIIaya JUIUIOMOB 00 OKOHYaHUU aCIIUPAHTYPHI;

- MO/IBE/ICHUE UTOI'0OB, aHAJIU3, OTYET I10 MOATOTOBKE KaJPOB BHICIIEH KBaTH(UKa-
uuu Ha YyenoMm cosetre CIY.

5 BzaumopelcTBHE ¢ APYTrHMH MOApPa3JeIeHHAMH

5.1 B xone peanusanyu cBOMX 3a1ad U ¢yHkumii OT/es B3auMOJAEHCTBYET C Ipy-
rumu nozpazzieneHusaMyd CI'Y U BHEIIHMMM OpraHM3alUsIMH B paMKaxX TMOJIHOMOYHIA,
ompeeNeHHBIX HacTOAIUM I]oo)keHneM, NprUKa3aMu U pacliopsHKEHUSAMHU PEKTOPA.

6 IIpaBa OTaena

6.1 OTnen umeer 1paBo:

- 3alIpalllMBaTh M IOJy4aTb B YCTAHOBJIEHHOM IOpPSJIKE OT CTPYKTYPHBIX MOJpa3-
JieNieHni nHpopMaluio (MaTepualibl) o BOMpocaM, BXOASIIUM B KoMIleTeHIHI0 OTaena;
- BHOCHUTB NPEUIOKEHHS 110 BOIIPOCaM, BXOJAIIMM B KommeTeHiuio OTaena;

- y4acTBOBaTh B paboTe BCEeX MOJApa3AeICHHH YHUBEPCUTETA, IJie 00CYKIAI0TCS U
pelIaroTCs BOMPOCH], BXOAAIIME B KoMneTeHmo Otaena;

- IJaBaTh Pa3bsCHEHUS ¥ PEKOMEHAALMHU 10 BOIIPOCAM, BXOSIIUAM B KOMIIETEHIIUIO
Otnena.

6.2 Otaen UMeeT NpaBoO OPraHU30BBIBATh Ha IUIATHOW JIOrOBOPHOW OCHOBE:

- MOJArOTOBKY aCIIMPAHTOB OYHOW M 3a049HOH (popM 0OydeHus cBepX YTBEpP)KIEH-
HBIX TUIAHOBBIX KOHTPOJIBHBIX LIUPP;

- IOATOTOBKY COMCKAaTeNel YUeHO! CTeNeHN KaHAuaaTa HayK IS HalMCaHus Juc-
cepTaiuu;

- MOATOTOBKY K CAa4e U cjady KaHIUAATCKUX 3K3aMEHOB IS COUCKATEIEH;

- MOATOTOBKY aCIUPAHTOB - ITpaXk/iaH 3apyOeXHBIX CTPaH MO MPSIMBIM JOTOBOPaM.

7 OTBETCTBEHHOCTH

7.1 OTBETCTBEHHOCTh COTPYAHHMKOB OTena Ompeaensercs COOTBETCTBYIOIIUMU
JODKHOCTHBIMU UHCTPYKLMSAMH.

7.2 Cotpyauuku Otnena 00s3aHbl:

- cobmoaare TpeboBanus I1paBuit BHyTpeHHero pacnopsiaka CI'Y;

- obecrneYnBaTh COXPAHHOCTh Hcnonb3yemoro Otnenom obopynoBaHus, HHBEHTA-
psi, MOMEICHUH, METOANYECKUX MATEPUAJIOB.

8 Opranu3anus AesiteabHocTH OTa€E2

8.1 Cosnanue ynpaBIIsieMbIX YCIOBUI oOecrieunBaeTcs:
- oa0OPOM M PacCTaHOBKOH KaJpOB;

- 00y4eHHeM NepCcoHaa;

- OCHAIICHUEM pabOUYrX MECT BCEM HEOOXOIUMBIM.

8.2 [TnanupoBaHue paboTH U OTYETHOCTD
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IIpu mIaHUpOBaHUU PabOT COCTABIIAETCSA TOMOBOM IIaH PAaOOTEI.
8.3 Kpurepuu 3pHeKTuBHOCTH pabOTHI:
- 3HaHME ¥ MPaBWIbHOE WMCIOJIHEHHE MPOIEeayp, B paMKax KoTopbix Otzaen ocy-

IECTBJIAECT CBOKO NCATCIIBHOCTD,

- OTCYTCTBHE 0OOCHOBAHHBIX NMPETEH3UMH Y APYTUX MOAPA3/EICHHUIA.

8.4 TTlocTosiHHOE YIy4IlICHHUE

HenpepsiBHOE YIy4IICHUE SBISETCA MMOCTOSHHOM 11eJipf0 OTaena U JOCTUraeTCs
IUIAHUPOBAHUEM H BBIIIOJTHCHHEM CJICTYIOIIIX pabor:
- (hopmupoBaHue NoTpedHOCTH paboTHHKa OTaEa B IOCTOSIHHOM YJIy4IICHUH pe-

3yJabTAaTOB ACATCIIbHOCTH,

- MepuojuYecKas OIEHKA COOTBETCTBHUS YCTAHOBIECHHBIM KPUTEPHUSIM COBEPIICH-
CTBa JUIs ONpe/iesieHus 00/1aCTH NOTEHIUAIBHOTO YTy YIICHHS;
- IUTAHOBOE IMOBBIIIEHHE YPPEKTUBHOCTH U PE3YIHTATHBHOCTHU IPOIIECCOB.

PykoBouTeNb pa3paboTKH,
IPOPEKTOP MO Y4eOHO-METOAHYECKOM
pabote

OTBETCTBEHHBIN HCIIOHUTENb,
HayaJIbHUK Y IPaBJICHUS IIOCIEBY30B-
CKOT0 Ipo¢eCcCHOHAIFHOTr0 00pa3oBa-
HUS

COI'JTACOBAHO
Benymuii FOpHCKOHCYJIBT PEKTOpaTa

HopMOKOHTPOJIb:
BeJl. HEDKEHEP 110 Ka4eCTBY
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