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— NpUMEHEHHEM COBPEMEHHBIX METOJIOB U CPEJICTB aHAJIU3 PE3yJIbTATOB;
— IJIaHHPOBaHUEM " BBITOJIHEHHEM KOPPEKTUPYIOIIUX "
NpeynpexaaoInX MEPOIPUATHH.

PykoBonuTtens pa3paboTkH,
HavanbHHK OT/1e1a MOOMIIM3alMOHHOM

MOJArOTOBKH A.I1. Copoxun
NOAMNHKCH, AaTa

COI'JTACOBAHO

[TpopexTop y4eOHO-OpraHM3alMOHHOM W
¥ BOCIIUTATENbHOH paboTe i W.I'. Manunckui

NMOAMNMUCL, AaTa

HauanbHHUK 1OpHANYECKOro OTAeNa / O.JI. Tuzatynun
MOANKChL, AaTa

HopMOKOHTpOJIB:

Wmxenep 1o KkauecTBy ﬁ/ 2606 20,7  A.I'. Konopanosa
MOAMNKCH, AaTa
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IpeanciaoBue

1 PABPABOTAHO otzenom mobunusauuonnoi noarorosku CI'Y

2 YTBEPX/IEHO npuxkasom pexropa CI'Y ot 24 27 ££/7 Ne S I4- 8
3 BBEJIEHO B JIEMUCTBUE ¢ 240 Z 27
4 BBEAEHO B3AMEH AS1JI-10-2005 «Cucrema MeHeI)KMEHTa KauyecTsa.

[Tonoxenue 06 ynpaBJICeHUHU MOOHJIM3ALIHOHHOM MNOATOTOBKH», YTBEPIKACHHOI'O

pexropom CI'Y.

Hacrosiee Tlosioxenne He MOXeT ObITh TIOJIHOCTBIO WJIM YaCTUYHO
BOCIPOXU3BEACHO, TUPAXKUPOBAHO U pacrpoCcTpaHeHO B KadyeCTBE Od)l/ll_lI/IaJ'IbHOFO

u3nanus 6e3 paspeuenuss OI'BOY BO «CI'Y umenn H.I'. UepHsiiieBckoroy.
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1 OGmHe nos0KEeHUs

1.1 Otnmen MOOGWIM3AIMOHHOM NOArOTOBKH (manee — Otaen) sBiseTcs
CTPYKTYPHBIM ITOJpa3/ieIeHUEM YHUBEPCUTETA.

1.2 Ortmen TmOMYUHSETCS IPOPEKTOpY IO y4eOHO-OpraHU3aLHOHHOH U Wit
BOCTIUTATENbHOM paboTe M OCYIIECTBISIET CBOIO JEATENBHOCTh IOJ  €ro
PYKOBOZACTBOM.

1.3 B cBoeit nestensHOcTH OTAET PyKOBOACTBYETCS:

— JeWCTBYIOLIUM 3aKOHOATenbCTBOM Poccuiickoii Menepanyy;

— ykasamu IlIpesunenra Poccuiickodi @enepanuiu, MNOCTaHOBIEHUSIMH,
pacropsDKeHUsIMH U HOPMaTHBHBIMH JokymeHTamu IlpaButensctBa Poccuiickon
®enepaunn, MunucrepcTa 00pazoBanus U Hayku Pocculickolt ®enepauuu u ap.;

— YcTaBOM YHHBEPCHTETA;

— MpUKa3aMHU U PacIOPHKEHHAMHI PEKTOpa yHHBEPCUTETa,

— HOPMATHBHBIMH JOKyMEHTaMH YHUBEPCHUTETa M HacTosmuM [lonoxennem.

2 Crpykrypa u cocras Otaena

2.1 Ctpykrypy u cocraB (mratHoe pacnucanue) OTena yTBepxaaeT peKTop
YHHBEPCHTETA.

2.2 PykoBoJCTBO JesTensHocThio OTzena ocymecTsiseT HauanbHuk Otaena,
Ha3Ha4YaeMblii Ha MJOJDKHOCTh M OCBOOOXKIAE€MBI OT Hee INpUKa3oM peKTopa
YHHBEPCHUTETA 1O MPE/ICTABICHHIO NPOPEKTOP MO y4eOHO-OPraHW3alMOHHON U (L
BocnurareipHol pabore. OOA3aHHOCTH, NpaBa U OTBETCTBEHHOCTh HAadallbHHKa
Ortzena onpeieeHbl B JOIDKHOCTHOH HHCTPYKLIHH.

2.3 OyHKIMOHANBHEIE O00S3aHHOCTH paboTHHKOB OTnena ompenessioTcs
HavyanbHUKOM OTZenia H OTPaXKArOTCs B MX JIOJDKHOCTHBIX MHCTPYKIHUSX.

3 OcHoBHble 3anauyn OTaena

3.1 K ocHoBHBEIM 3ama4aM OTzena OTHOCSTCS:

— OpraHM3al|s MEpONpPHATHH O MOOWIM3ALMOHHOM IIOATOTOBKE M
MOOMITH3aLMH, U KOHTPOJIb 32 UX IIPOBEIECHUEM;

— OpraHu3alys IUIAaHUPOBAHUs M MIPOBEJEHUS MEPOIIPUATHI IO IpaXkJaHCKOH
obopoHe.

4 ®yuxuun Otaena

4.1 B pamkax nocrasieHHbIX 3aa4 OT/eN BEIIONHSET CIeAyIonme (yHKIUH:

— opraHusyeT U  o0ecleuMBaeT pealu3alMi0  3aKOHOJATENbHBIX U
HOPMaTHBHBIX MpaBOBBIX akToB Poccuiickoii ®ezepalyy, perjiaMeHTUPYIOIIHX
JIESITENIBHOCTD B 00JIACTH MOOHIIN3aLlHOHHOM MOTOTOBKH;

— o0ecrie4nBaeT METOAMYECKOE PYKOBOACTBO M KOHTPOJb IIO BONPOCaM
MOOUIM3ALMOHHON OITOTOBKM CTPYKTYPHBIX noapaszenenuit CI'Y;
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— pa3pabaTblBaeT  MPOEKTHl ~ INPABOBBIX  aKTOB,  OpPraHM3allMOHHBIX,
pacropsIUTENbHBIX, METOIMYECKMX M JPYrHX JOKYMEHTOB [0 BOIPOCaM
MOOHIIM3AIHOHHOM ITOITOTOBKH;

— OpraHusyeT IIpoBe[ieHHe MeponpusTHid 1o moxaroroBke CI'Y wu
CTPYKTYPHBIX IOZpa3/ieIeHHi K paboTe B yCIOBUSIX BOGHHOTO BPEMEHH;

— oprau3syeT U  obecrneduBaeT  COBMECTHO CO  CTPYKTYPHBIMH
nozpasznenenusivd  CI'Y nopjepikaHHe B IIOCTOSIHHOH TOTOBHOCTH CHCTEMBI
yIpaBlieHHs] B IIEpHOJ] IepeBoia Ha paboTy B YCIOBHUSAX BOEHHOTO BPEMEHH U B
BOEHHOE BpeMs;

— OpraHu3yeT OJTrOTOBKY PyKOBOJCTBA U paboTHHKOB CI'Y K IeHCTBUSIM IpH
nepeBojie Ha paboTy B YCIIOBUSIX BOGHHOTO BPEMEHHU U B BOGHHOE BPEMs, I10 3aIliTe
OT ONacHOCTe}, BOZHUKAIOIUX NPH BEJEHUU BOSHHBIX AEHCTBHI HMIIN BCIEICTBHE
OTUX AEWCTBUH, a Takke IO MNPEeAYNPeXACHUIO U JHMKBUIALMM IOCIEICTBHH
Ype3BBIYaWHBIX CUTyalU;

— IUTaHUPYET U OPTaHU3yeT NOATOTOBKY U MPOBEJCHNUE YYCHUH 1 TPEHHPOBOK
o MoOmIM3aKoHHoM noarotoske CI'Y;

— pa3pabaTbIBaeT INpejiokeHus mo mposeneHuio B CI'Y mepomnpusTtuii mo
MOOUITH3aLIOHHOM MTOJTOTOBKE U MPEJICTABIISIET UX PEKTODPY;

— TIPOBOAUT IIPOBEPKH INIAHUPOBAHUS U IIPOBEACHUS MepO]’IpPIFITI/If;l 10
MOOHMIM3aLMOHHON MOATOTOBKE B CTPYKTYpHBIX monpasnenenusx CI'Y, a taxxe
[POBEPKH COCTOSIHHUSI MX TOTOBHOCTH K BBITIOJHEHHIO JaHHBIX MEPOINPHATUH B
MHpHOE BpeMs, IpH HepeBoje Ha paboTy B YCIIOBHSX BOSHHOTO BPEMEHHM U B
BOEHHOE BpEMs;

— B3auMmozeiictByer ¢ OTgenoM — MOOMJIM3aLMOHHOW  NOATOTOBKH
Muno6pHayku Poccun, opranaMu HCIIONHUTENBHO#H BiacTu CapaToBckoii 061acTu
T10 BOIIpOcaM MOOMIIN3aLIMOHHON MTOATOTOBKH;

— y4acTByeT B MEPONpPHATHAX, NPOBOJUMBIX IO IUIaHaM MHHOOpHAYKH
Poccuu, opraHoB HCIIONHUTENBHOM BiacTH cyOsekToB Poccuiickoit Menepanyu B
001aCTH MOOMITM3ALIHOHHOMN TTOATOTOBKH;

— BeleT BOMHCKHMH y4eT M OpOHHpOBaHHE Ha INEepHoJ]| MOOWIIM3AlMKM M Ha
BOEHHOE BpeMsi rpak/iaH, IpeObIBalomuX B 3anace Boopysxennsix Cun Poceniickoit
Qepepauunn 1 pabotaromux (o0yqaromuxcs) B CI'Y;

— obecrie4nBaeT MOATOTOBKY M mpejcTaBieHne pekropy CI'Y mokyMeHTOB o
COCTOSIHMH MOOMIIH3aIIMOHHOM IIOTOTOBKH;

— obecrieynBaeT IOATOTOBKY M HampaBieHHe B MuHoOpHayku Poccun
JIOKJIAZIOB ¥ MATEPHAJIOB O COCTOSIHHH MOOHIH3aLHOHHOM oarotoBku CI'Y;

— OpraHu3yeT W NPOBOJUT COBMECTHO CO CTPYKTYPHBIMHU IOApPA3JeTeHUSIMU
CI'Y meponpusiTés N0 00eCIIeYeHHII0 TOTOBHOCTH K paboTe B mepro/l iepeBo/a Ha
paboTy B yCIIOBHSIX BOGHHOTO BPEMEHH M BOGHHOE BPeMs;
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— opranusyeT pa3paGoTKy M BBHINOJHeHHWe Meponpustuii [lnana mepesBona
CI'Y mHa paboTy B YCIOBHSIX BOEHHOro BpeMmeHH, [lmaHa MeponpHATHIA,
BemonHsAeMblx B CI'Y mpu HapacTaHMHM Yrpo3bl arpeccHH NpoTuB Poccuiickoi
@epepalil 10 OOBSBICHUS mobunm3aimu B Poccuiickoit denepauuu, a takxke
pa3paboTKy U peai3aliio MOOHIIM3AMOHHEIX ToKyMeHToB CI'Y;

— OpraHusyeT U IPOBOIUT COBEINAHHS, METONMYECKHE COOPHI M 3aHATHS MO
BONpOCaM  MOOHJIM3ALMOHHON  IIOATOTOBKH C  YYacTHEM  CTPYKTYpPHBIX
noznpaznenenuit CI'Y;

— NpUBIEKaeT B YCTAaHOBIEHHOM TMOpsjAKe pPaGOTHUKOB CTPYKTYPHBIX
nozpasaenenniit CI'Y 1151 TOATOTOBKH IOKYMEHTOB U POBEIEHHs MEPOTIPUSATHH 110
BOIpOCaM MOOHIM3aIIMOHHOM TOATOTOBKH;

— BelleT CHy)XeOHyl0 IepelmucKy IO BOIPOCaM  MOOGHIM3ALMOHHON
[IOJITOTOBKH;

— npu OOGBABIEHHH MOOMIHM3aLMH OOECNEeYUBAET KOHTPOJb BBIMOJHEHHS
MOGHJIN3ALMOHHBIX MEPONPUITHIA M TOTOBUT TIPEVIONKEHHS I NPHHATHSL
pextropom CI'Y pelueHuii mo BompocaM NepeBoja yHHBepcHTeTa Ha paboTy B
yCIIOBUSIX BOGHHOTO BpeMEHH U 00ecrieueH sl peXKMiMa BOEHHOTO MOJIOXKEHHUS;

— obecreuynBaeT CBOEBPEMEHHOE M IIOJHOE pPacCMOTpeHHe obpaleHui
OpraHM3aluii ¥ TPaXJaH B COOTBETCTBUH C opy4eHueM pekropa CI'Y moarorosky
MPOEKTOB OTBETOB 3asBHTENIM 10 YKA3aHHBIM OOpAINEHUSM B yCTAHOBJIEHHbIH
3aKoHozaTeNscTBOM Poccuiickoit Desepanuu cpok;

— opraHusyeT B3auMOZeWcTBHe B Ipenenax kommereHuuu Ortaena co
CTpyKTypHbIMH Toznpasfenenusmu CI'Y, opraHamMu HCIIONHHUTENLHOH BIacTH
CapaToBCcKoii 061aCTH, OpraHaMK MECTHOTO CaMOYIIPaBJICHHUS;

— OCYLIECTBJISIET  OpPraHH3alMIO  BEIEHHS  HOPMAaTHBHO-CIIPABOYHOM
undopmaiuu, otHOcseics K Gynkuuam Otzena;

- obecnieunBaer B npenenax kommereHuun OTnena BBIIOJHEHHE HOPM H
TpeGOBaHMii 1O 3allUTe CBEEHHH, COCTABISAIONIMX TOCYNApCTBEHHYIO TalHy, U
HHBIX CBEJEHUI OrPaHUYEHHOIO PaCIPOCTPaHEHHUS,;

— obecrieunBaer coOmoneHue TpeOOBaHMI TMOXapHOH O6e3omacHOCTH B
npenenax komnereHuuu Otaena;

— ocymiecTBisieT HHbIe QYHKIHUH B Ipejienax komneTenuu Otnena.

5 BzaumopeiicTBHE H CBSI3H € JPYTHMH CTPYKTYPHBIMH NOJpa3/ie/IeHHsIMH
5.1 Otnen peanu3yeT BO3JIOXKEHHble Ha HEro 3afadd MU (YHKIHH BO
B3aUMOJIEMCTBHH CO CTPYKTYPHBIMH IIOApA3fENIeHHSIMH YHHBEpCUTETA H
OpraHu3aLUsIMK B paMKax IOJTHOMOYHH, ONpe/ieleHHbIX HacTosuM [Tonosxenuem.
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6 IIpaBa Otaena

6.1 Ilpaa Ortnena peanusyer HadaubHHK OTznena B COOTBETCTBHH C
MIOJIHOMOYHSIMH, OIpeJIeJIEeHHBIMH B €T0 JJOJDKHOCTHON MHCTPYKIIUH.

6.2 Otznen uMeeT NpaBo:

— BHOCHTb IIPEJUIOXKEHHS 10 COBEPIIEHCTBOBAHMIO JiesiTeNbHOCTH OT/iena.

— HONy4aTh IIOCTYNAIOIlMe B YHHMBEPCHTET JOKYMEHTHl U  HHEIE
UH(QOpMALOHHBIE MaTepHalbl II0 CBOEMY INpPOGMIIO JEATENbHOCTH Ul
O3HaKOMJIEHHsI, CHCTEMaTH3UPOBaHHOTO ydeTa U UCIIOIb30BaHus B paboTe;

— 3ampamMBaTh W IOJy4aTb OT pPYKOBOACTBA M JAPYTHX CTPYKTYPHBIX
nojpaszeneHuii HHOPMAIHIO, HEOOXOUMYIO /s BBITIONHEHHMS BO3JIOKEHHBIX Ha
Hero 3a1a4 ¥ GyHKIHIL;

— BHOCHTb IIPE/UIOKEHHUS TI0 COBEPIICHCTBOBAHHIO ()OPM M METOOB PaboOThI
Otzena ¥ yHUBEpCHTETA B IIEJIOM;

— yd4acTBOBarhb B MOAOOpE M PacCTaHOBKE KaJpOB IO CBOEMY IPOGHUIIO
JIeATEeNBHOCTH, yCTaHaBIUBaTh (YHKLHH, NpaBa U OOS3aHHOCTH NPUBJIEKAEMBIX
PabOTHHKOB.

7 OrBercTBeHHOCTH OTACNA

7.1 HavansHuUK Ortnena HeceT IEPCOHAIBHYIO OTBETCTBEHHOCTh 32
HeBbInonHeHre OTIEIOM BO3JIOXKSHHBIX Ha Hero (GyHKIUH M HE UCIONb30BaHUE
NIpel0CTaBIEHHBIX TIPaB.

7.2 OtBeTCTBEHHOCTH paboTHHKOB OTIENa onpefesieTcs: UX IODKHOCTHBIMU

HHCTPYKIMSMH.

8 Opranuzanus aesreasHocTn OTaena

8.1 VpasieHue nestensHOCTHI0 OTHENA OCYLIECTBISIETCS TOCPEACTBOM:

— IUTaHUPOBAHUS JeATENbHOCTH (paboT, MEpONPHUATHIA);

— peanu3aiust paboT (MepONpHUSTHIA);

— KOHTpOJISL ¥ OLEHKH Pe3yJbTaTHBHOCTH U 3(Q()EKTUBHOCTH BHIIIOIHEHHBIX
pabor;

— aHaym3a pe3yJbTaTOB U IIOCTOSIHHOTO YJIyYIIeHHs AesTeIbHOCTH.

8.2 [InanupoBaHue AeATeNIbHOCTH BKIIOYAET:

— YCTaHOBIICHHS CPOKOB HCIIOJHEHHS paboT (MepONpHSATHiA);

— Ha3HaYeHHe OTBETCTBEHHBIX 32 OPTraHU3ALHIO, OCYLIECTBICHHE U KOHTPOJIb
3aIIaHUPOBAHHBIX pabOT (MEPOIIPUATHIA).

8.3 Peanusauus pabGoT (MepONpHUATHII) OCYIIECTBISETCS B COOTBETCTBHUH C
3aIlJaHUPOBaHHBIMU CPOKAaMH U BBIIETIEHHBIMH PECYPCaMH.

8.4 KoHTpOIB ¥ OLIEHKA Pe3yIbTaTUBHOCTH U 3()()eKTHBHOCTH BBINOIHEHHBIX
paboT OCYLIECTBIISETCS 110 CIEAYIOIUM KPHTEPUSIM:

— BBIIOJIHEHHE PaboT (MEPONPHATHIA) B yCTAaHOBIEHHBIE CPOKH;

— OTCYTCTBHE NPETEeH3UH PyKOBOJACTBA K AesiTenbHOCTH OTAena.

8.5 AHanu3 pe3yJIbTaToB U yIIy4IIeHHE JeSTEeIbHOCTH 00eCIeuHBAIOTCS




