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KOMIIBIOTEPBl  MHAMBHYAJIBHOTO TMOML30BAHHS,  KOMHPOBAILHO-MHOKHTE/IBHBIE,
annaparsl CBA3M M Mp.;

— BECTH TMEPEMMCKY C YUPEHKACHHAMM W OPraHu3auMsiMH M0 BOMpOcam
MEKLyHAPOIHOM IeATENbHOCTA M HaG0opa HHOCTPaHHbBIX rpakaan Ha yueby B CI'Y
¢ WCIIOIB30BAHUEM THMOBBIX O0Pa3LOB JTOKyMEHTAllMH, a TaKKe OCYLIECTBIATH
HEOOXOAMMbIE KOHTAKTHI ¢ TPUMEHEHHEM BbieseHtbIX emy CI'Y cpeacTs cBi3u.

7 OTBETCTBEHHOCTb CTPYKTYPHOTO MOAPA3Ae/IeHNs

7.1 HavanpHuk oOTAena HECET MEPCOHAJLHYIO  OTBETCTBEHHOCTb 32
HEBBITIONHEHNE y4eOHBIM OTAEIOM MO paboTe ¢ MHOCTPAHHBIMM CTYIEHTAMM
BO3JIOMKEHHBIX Ha Hero (hyHKLHMIT, U HE HCIONIb30BAHKE MPEJIOCTABIEHHbIX TPaB.

8 Opranu3auust AesITeJIbHOCTH CTPYKTYPHOI'O MOAPa3/ieIeHHs]

8.1 YnpapjieHne AeATeNbHOCTBIO YHeOHOTO 0T/1e/1a N0 paboTe ¢ MHOCTPAHHBIMH
CTYJICHTAMH OCYLLECTBIIAETCSA NOCPEACTBOM:

~ MIAHUPOBAHMSA AESATEILHOCTH (PadoT, MePONPUATHIA);

— peanu3auuy paboT (MEpPONpPHUATHI);

— KOHTPOJIA M OLEHKH Pe3yJIbTATHBHOCTH M Y(h(hEeKTHBHOCTH BBITNOIHEHHBIX
pabor;

— aHaM3a Pe3yJIbTATOB U MOCTOSHHOTO YIIYULIEHHUs IEATENbHOCTH.

8.2 [nanupoBaHHe AeATETbHOCTH BKIIOUACT:

— YCTAHOBJIEHHE CPOKOB HCTIOHEHHs paboT (MEepONpUATHiA),

— Ha3HAuYeHHME OTBETCTBEHHBIX 3@ OPraHW3alMIO, OCYLIECTBICHHE W
KOHTPOJIb 3aIIAHUPOBAHHBIX PAOOT (MEPOMPHATHIA).

8.3 Peanuzaumsi paboT (MEPONpPUATHI) OCYLIECTBISAETCS B COOTBETCTBUH C
3aN1aHMPOBAHHBIMM CPOKAMHM H BbIJIEJIEHHBIMU PECYPCAMH.

8.4 KoHTPONb M OLEHKa  Pe3yJbTarHBHOCTH W 3QeKTHBHOCTH
BBIMOJHEHHBIX PA0OT OCYLLECTBIIACTCA M0 CAEAYIONIMM KPUTECPHSIM!

~ BBINOJHEHHE PAOOT (MEPONPHATHI) B YCTAHOBJIEHHBIC CPOKH;

— OTCYTCTBHE NMPETEH3UI PyKOBOJCTBA K JESTETBHOCTH yueOHOTO OTAENA MO
paboTe ¢ ”HOCTPAHHBIMHU CTY/ICHTAMH.

8.5 AHanu3 pe3ysbTaToB H YJIydllIEHHE AEATE/IbHOCTH 00€CnenBaIOTCs:

— NPHMEHEHHEM COBPEMEHHBIX METOJOB W CPEACTB aHalM3a pe3ylbTaToB,
TaKMX Kak, MeToja cOopa CTATHCTHYECKMX JaHHbLIX; BeleHHe 0a3 JaHHbIX;
OTC/IEKMBAHNE MOHMTOPMHrOBbIX mokasareneil; SWOT —awanus; nposeneHue
MOHHTOPHMHIAa HA OCHOBE OJBANIOALUMM B CHHXPOHMM M JAMAXPOHHH MOCTHTHYTBIX
PE3yJIBTATOB;

— TUIAHUPOBAHUEM " BBITIOJTHEHHEM KOPPEKTHPYIOLINX ]
NpeaynpexKAAIOLNX MEPONPHATHH.

PykoBoauTens pa3paboTkH,
[POPEKTOP MO MEXAyHaPOAHOM /
JIeATETbHOCTH P4 J1.H. Konakos
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IIpeanciaoBune

1 PA3PABOTAHO yue6nbiM oTaen no padore ¢ HHOCTPAHHBIMH CTYA€HTaMK
2 VTBEPXIEHO Ilpuxasom pekropaor 09 01 2979 N L -8B
3 BBEJIEHO B JIEUCTBUE ¢ OF 01 2019
4 BBEJJIEHO B3AMEH I1 1.26.02 - 2014 «llonoxenne 00 ynpasjieHHH

MEXKIYHApOAHOrO COTPYAHHWYECTBA M HMHTEPHALMOHAIHU3ALUMHKY, YTBEPKACHHOIO

npukazom pekropa ot 20.06.2014 Ne 417 — B.

Hacrosimee IlonoskeHne He MOXET ObITh  TMOJHOCTBIO WM YAaCTH4HO
BOCIPOM3BENEHO, THPAXKUPOBAHO M PAaCMpOCTPAHEHO B Ka4YECTBE ohuLHanBEHOrO
nsanms 6e3 paspemenus GTBOY BO «CT'Y umenn H.I'. HepHBILIEBCKOTON.
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1 O6mne noJIoKeHHs

1.1 VY4eGHBI oTHEen mo paboTe C HHOCTPAHHBIMU CTYAEHTAaMH SIBJISETCS
CTPYKTYPHBIM [IOJIpa3/ieIeHHeM YHUBEPCHTETA.

1.2 YueOHbIit oTAen mo paboTe ¢ MHOCTPAHHBIMHU CTyJEHTaMH MOMUYMHSAETCS
HPOPEKTOPY 10 MEXIyHapOAHON JeATeIBHOCTH M OCYLIECTBIISIET CBOIO IeSTeIbHOCTh
[IOZ er0 PyKOBOZACTBOM.

1.3 B cBoeil [eATeNBHOCTH Y4eOHBIM OTAeN Mo paboTe C HMHOCTPaHHBIMHU
CTyZ€HTaMH PyKOBOJICTBYETCS:

— JeiCTBYIOLIMM 3aKOHOaTeNnbCcTBOM Poccutickoii ®denepanyy;

— ykazamu [Ipesunentra Poccuiickoii ®exnepanuu, MOCTaHOBJIEHUIMH,
pacrnopsbkeHHsIMH M HOPMATHBHBIMU NOKyMeHTamu IlIpaButensctBa Poccuiickoi
Depepauyu, MunobpHayku Poccuu u 1p.;

— YcTaBOM YHUBEPCHUTETA,

— IpHKa3aMy U PaCIOPHKEHHSIMHU PEKTOpa yHHBEPCUTETa;

— HOpPMaTHBHBIMHU JOKyMEHTaMH YHHBEPCHTETA ¥ HACTOSIIMM IOJIOKEHHEM.

2 CTpyKTypa H COCTaB CTPYKTYPHOI'O NMOApa3JeeHust

2.1 CtpykTypy ¥ cocTaB (IUTaTHOE paclucaHue) y4eGHOro oTaena 1o padbore ¢
HMHOCTPAHHBIMHU CTYJCHTaMHU yTBEPXKIAeT PEKTOP YHUBEPCHUTETA.

2.2 PyKOBOACTBO [EATENBHOCTBIO ydeOHOro otaena mno pabore ¢
HHOCTPaHHBIMH CTYJEHTaMH OCYLIECTBIISIET HAyaJbHUK OT/eNa, Ha3Ha4daeMbld Ha
JOIDKHOCTh M OCBOOOXIaeMbIi OT Hee IPUKAa30M pEeKTopa YHHMBEpPCHTETa.
O6s3aHHOCTH, MpaBa U OTBETCTBEHHOCTh HayalbHHKA y4eOHOro orzena no padore ¢
WHOCTPaHHBIMHU CTYJEHTAaMH OTpEEeNEeHbI B NOJUKHOCTHOM MHCTPYKLIUH.

2.3 OyHKUHMOHAIBHBIE 0053aHHOCTH PaGOTHHKOB YUEHOTro OTZeNa 1o paboTe ¢
MHOCTPaHHBIMH CTYJEHTaMU OIPEJeNsIOTCS HavyaJbHUKOM y4eOHOro oraena Mo
paboTe C HHOCTPaHHBIMH CTYIE€HTaMM M OTPaXaloTCd B HX JOJDKHOCTHBIX
HHCTPYKLHSX.

3 OcHOBHBIE IeJIH H 321a4H CTPYKTYPHOI0O noapasaejeHust

3.1 OcCHOBHBIMH LEISIMH JAeSATENBHOCTH Y4yebHOro oTaena mno pabore c
HHOCTPaHHBIMH CTYJICHTAMH SBIISIOTCS:

—cojeiicTBUE B Ppa3sBUTHM MEXHyHapoiHoil aesrensHoct CI'Y, ero
pabOTHHKOB U 00y4YalOIIMXCs;

—cofieficTBHE peaiu3alii OCHOBHBIX ITOJIOXKeHHH BoJIoOHCKO# Aeknapanuy 1o
UHTErpalyy By30B Poccuu B elHOE MHPOBOE 00pa30oBaTebHOE NPOCTPaHCTBO;

' —cofieficTBHe B OraHM3alMH Npolecca OOy4YeHHs HHOCTPAHHBIX TPaKIaH B
By3e B COOTBETCTBUM C MEXTOCYJapCTBEHHBIMH H MEXIPaBUTENLCTBEHHBIMH
COIVIAIEHUsAMHE, @ TaKXe II0 JOrOBOpaM Ha OKa3aHME IUIATHBIX 00pa30BaTelbHBIX
YCIIyT HHOCTPaHHBIM TpaXkJIaHaM.

3.2 K oCHOBHBIM 3ajjayaM y4eGHOro oTAena Mo paboTe ¢ MHOCTPaHHBIMM
CTY/IEHTaMHU OTHOCSTCS:
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— B3aMMOJEHCTBHE CO CTPYKTYpHbIMH mnoapasienenusmu CIY (orzenom mo
OpraHW3alMH TPHEMA HA OCHOBHbIE OOpasoBaTeNbHble MPOrpaMMbl (LEHTPabHON
NPUEMHOM  KOMHCCHeEH), yuyeOHbIM  yNpaBiCHUEM, OTAENOM BHEOIO1)KETHOTO
IIAHUPOBAHMS, MHCTHTYTamH, (hakyJpTeTaMM W T.JL.) O BONPOCaM MpHeMa H
00yueHHsI HHOCTPAHHBIX MPaKIaH;

— @KEerojaHas aKTyaliu3auls WH(POPMALMOHHBIX MATEPHAJIOB Ul MHOCTPAHHbIX
o6yuaroumxcs 1 aGUTYPHEHTOB, COAEPIKALMX CBEACHUS 00 yCIOBHAX o0yueHns u
o6pasoBaTenbHBIX MporpaMmax, peanusyembix CI'Y;

— COBMECTHO C MPMEMHOH KOMHCCHEH OCyIEeCTRICHHE PAbOThl N0 0(GOPMACHHIO
MHOCTPAHHBIX PpaykaaH, NpuObIBLIMX Ha 0Oyuenne B CI'Y,

— COBMECTHO C OTIeIOM BHEGHOUKETHOrO  UIaHMpoBaHua — odopmieHue
JOTOBOPOB HA OKAa3aHWE TIATHBIX OOpasOBATEBHBIX  YCIYr  MHOCTPAHHBIM
rpakJIaHam;

— yuacTHe B y4eOHO-BOCTIMTATENbHON paboTe ¢ HHOCTPAHHBIMH CTY/IEHTAMH,

— ydeT M TOAAEP/KKA CTYACHTOB 3apyOesHbiX By30B, 00y4alONXCs B CI'Y no
MporpaMMe aKageMUYeCKOH MOOUIIbHOCTH;

— COJeHCTBHE B OpraHu3aluy 00yueHHs OTAEbHBIX HHOCTPAHHBIX CTYJEHTOB 110
WHAMBHAYATBHOMY IJIaHY,

— COJEHCTBUE MHOCTPAHHBIM TPAXKAAHAM B MPOXOIKIEHHH MPOLELYPBI MPOBEPKH,
NPU3HAHKA MHOCTPAHHOTO 00pa3oBatus 1 (Win) Ksaindukaunm;

— W3rOTOBJIEHHE M Bbljaua OOLIEEBPONEHCKOro NPHIIOKEHUS K AMIUIOMY O
BbicieM npodeccronanbHoM o06pasosanuu (Diploma Supplement).

4 OYHKUMH CTPYKTYPHOI0 MOApa3ae/IeHus1

4.1 Tlpu peanusaumy 3azad ydeOublii or7en no paGote ¢ HHOCTPAHHBIMH
CTYJIGHTAMH OCYILECTBIISET CIEIYIOLME BH/Ibl JEATEIBHOCTH: OPraHU3aLUHOHHYIO,
AHAMTHYECKYIO, MH(POPMALMOHHYIO, JP.

4.2 OcHOBHBIMM (YHKLMSIMM yu4eGHOrO oT/ena 1o paboTe ¢ MHOCTPAHHBIMH
CTYJEHTAMH SABIIAIOTCS:

— KOOpAMHAIMS PabOThl M OKA3aHWE MOMOUIM MHCTHTYTaM, (akyibreTam,
kadpeapam W apyrum  moapasaenenusm  CI'Y mo  OCYLIECTBICHHIO
00pa3oBaTeNbHOr0  MPOLECCa  MHOCTPAHHBIX  IPAXKIAH.  METOJMYECKOE M
OpraHu3aLMOHHOE O0ecredeHHe yueObl HHOCTPaHHBIN 00y aIOIIHXCA;

— pa3paboTka  JIOKYMEHTOB,  PErIAMEHTHPYIOLIMX — OPraHU3aLMio W
OCyIIECTBIIEHHE ~ OOpA30BATENbHON — NEATENBHOCTH — HHOCTPAHHBIX  FPaX/aH,
obyuatommxes B CI'Y;

— coBMecTHO ¢ LleHTpanbHOM MNPHEMHONW KOMHMCCHEH —OpraHu3auus
TIPUEMHON KAMITAHHK U1l MHOCTPAHHBIX a0UTYPHEHTOB;

— COBMECTHO € OTAEJIOM BHEOIOLKETHOrO [MJIaHWPOBAHHSA 3aKJIOUCHHE
n0roBOpoB 06 00pasoBaHuM Ha OOy4eHHE € WHOCTPAHHBIMH TpaXKaaHamH Mo
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06pa3oBaTeNbHBIM  [POrpaMMaM  BbICLIEro  00pa30BaHMA,  MPOLICIHMH
BCTYNHTE/IBHBIE HMCTIBITAHMA M mocTynupmmvu  Ha | kype, odopmieHue
JOTOJIHUTEBHBIX ~ COTJIALIEHMH NP W3MCHEHHMM  CTOMMOCTH  OIUIaThl
00pa3oBaTebHBIX YCIYr, MPH MEPEBOAC HMHOCTPAHHOTO CTYACHTA Ha APYrylo
06pasoBaTeany|0 nporpammy, O(l)OpMIICHHC JOTOBOPOB TPH BOCCTAHOBJICHHH H
nepesoze B CI'Y u3 apyroro Bysa.

— BEJIEHHE TMEPCOHANBHOrO M CTATHCTMYECKOTO  y4eTa WHOCTPAHHBIX
rpax/aH, obydatommxcs B CI'Y;

— MOJATOTOBKA MAaTepHaoB O030PHOrO M AHAIMTHYECKOrOo Xapakrepa H
Npe/ICTABEHHe CTATUCTHUECKOH OTUETHOCTH B BLILICCTOALINE OPraHM3alMH 1o
YCTaHOBJIEHHBIM (JOPMaM B YCTAHOBJIEHHbBIE CPOKH 10 BOMPOCAM, OTHOCAILIMMCS K
KOMTIETEHLIMH yueGHOro OT/e/a 10 paboTe ¢ MHOCTPAHHBIMH CTYICHTaMH;

~ KOHCYJIBbTHPOBAHHKE 10 BONPOCaM 00yHeHHsT HHOCTPAHHBIX CTYCHTOB.

5 BsaumopeiicTBue u CBSI3H c JIPY UMM CTPYKTYPHBIMHU
nopa3ae/IeHusIMH

5.1 YueGHblit oTaen no pabote ¢ MHOCTPAHHBIMH CTYJICHTAMW peau3yer
BO3NIOKEHHBbIE HA HEro 3agaud W (QYHKIHMH BO  B3AUMOACHCTBHHM C JIPYTHMH
noJpasieNieHHsAMU W HHeTHTyTaMu/akynpTeTamn CI'Y 1 OpraHu3aumlsIMi B pamkax
TIOJTHOMOYHH, OMPEIEICHHBIX HACTOSLIMM TOJIOKCHHEM.

6 IIpaBa cTPYKTYPHOr0 MoApa3aeieHust

6.1 TlpaBa yueOHbIH oTaen no padoTe ¢ WHOCTPAHHBIMH CTYAEHTaMH
peanusyeT HauaJIbHUK y4eOHOro oTaena no pabore ¢ HHOCTPAHHBIMH CTYJIEHTaMHU B
COOTBETCTBHHU C MOJHOMOUMAMH, OMPEAEIEHHBIMU B €0 10/IKHOCTHOW HHCTPYKLMH.

6.2 YueOublit oTen no paboTe ¢ MHHOCTPAHHBIMK CTYJCHTaMH UMEET NpPaBo:

— sanpammBath y noapasaenennii CI'Y undopmaumio, HeoOxoanmyio and
BHITIOTHEHHUS CBOMX 3a4a4 M (yHKLHIL;

— JlaBaTh Pa3bACHEHMS, PEKOMEHIALMH H YKA3aHHsl 110 BOMPOCAM, BXOAALIMM B
KOMTIETEHLIMIO OT/eNa;

— tpeGoBaTh M MOJAyYaTh OT BCEX CTPYKTYPHBIN MOAPA3ACICHHI cry
CBEJIEHHs, HEOOXOMMMbIE JUTS BbITIOJHEHHs BO3JI0JKEHHBIX Ha yueOHbIH oTaen no
paboTe ¢ HHOCTPAHHBIMH CTYIEHTAMH 3a/ad;

- monyuats moctynatowme B CI'Y I0KyMEHTbI M HHblE WH(OPMALHOHHBIE
MaTepHasTbi 0 CBOEMY NPOQMINO [Ulsi O3HAKOMJIEHHS 1 HCMOMb30BaHHs B paboTe;

— BeCTH MEPEenucKy No Borpocam, oTHocsumes Kk kommeteHunn CIY, a
TaKKe MO JAPYTMM BOMpOCaM, He TpeOylolwmMM COrnacoBaHus € PEKTOPOM H
npopexropamu CI'Y;

— BHOcUTL pykoBoacTsy CI'Y mpeanoienus 1o BOMPOCaM, BXOAALIMM B
KOMTMETEHLMIO yueOHOro oT/1es1a 1o paboTe ¢ HHOCTPAHHBIMHU CTYACHTAMHU,

~ NPOBOJMTH COBELLAHMS 110 BOMPOCAM, BXO/IAILNM B KOMIETEHLHMIO yueGHOro
ot/ena no pabore ¢ MHHOCTPAHHBIMHU CTYIEHTAMM,

— MOJIb30BATHCA BBIIAEIEHHBIMH U HEro NOMELIEHHAMH, MaTepHaIbHO-
TEXHHUYECKMMH  CPEACTBAMM,  00OPY/J0BAHHEM W OPITEXHHKOH,  BK/IOYas




